How to Create a Direct Link Last Modified: 05/01/2020

KN@WLEDGELINK

Purpose: Use these steps to create direct links to courses, curricula, programs, etc. in Knowledge Link. When users
click a direct link, the course, curriculum, etc. will open. If they are not logged in, they will be prompted to log in first.

1. Loginto Knowledge Link and, from the main menu, click the down arrow, then click Learning Admin.
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2. Click System Administration.
3. Click System Management Tools.
4. Click Generate Direct Link.

Learning Administration
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5. From the Direct Link Type selector, select the type of link you want. Some options are listed below.

v

* Direct Link Type: A
Learning History -
Current Registration

Learning Only Users: | External Learning Requests

Employee Direct Reports
Item Details | #==> Link to a course
Recommended ltems

Class Details

Regisiration = Link to register in a class
niine Contemn

Reports

Repaorts With Criteria . .
|Curricu|a: = Link to a curriculum
Urveys

Launch Survey

Pending Reviews and Approvals - Training
alent Profle

Program Details_| ===t Link to a program

Instructor view: My Classes

Library Directed Search

Collection

Link Qutput Format:

6. Click the search icon ( Q, ) and search for the specific course, curriculum, etc.

Specify Item Specify Class Curricula Specify Program

“ Item Type: I OR Class ID E OR * Curriculum IDE OR “Program ID: EI:

* Item ID: E’[

Revision Date:

For additional information on searching, please see job-aid How to Search and Filter in Knowledge Link.

7. When your search results appear, click Select for the desired course, curriculum, etc. (You may only select one at a

time.)
RecordsperPage| 25 ¥ Page:1 2 3 4 5 «Frevious Nexis (8,225 total records) Page |1 of 328.
ltem ID Title
COURSE LINKEDINLEARNING_66002 Leadership in Tech

(Rev 1 - 9/20/2019 03:25 PM Eastern Time)

8. Click Display Link.

Direct Link Help

> Select Link Type

Select Link Type

Display Link
* = Required Fields
“ Direct Link Type: Item Details v
Link Output Format: ® URL Notification Tags
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9. Highlight and copy the Direct Link.
Direct Link Help
- Copy Direct Link
Copy Direct Link
Previous

The direct link for the target you selected is displayed below. This can be launched by Users directiy.

Print...

10. Test the link by pasting it into your browser and pressing Enter. (If you are not logged in to Knowledge Link, you will
be prompted to login.)
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